
 
 
If a bomb threat is received by phone: 
 

1. Remain calm. Keep the caller on the line for as long as possible. DO 
NOT HANG UP, even if the caller does. 
 
2. Listen carefully. Be polite and show interest. 
 
3. If possible, write a note to a colleague to call dispatch (2-3333) or, as 
soon as the caller hangs up, immediately notify them yourself. 
 
4.  Immediately upon termination of the call, do not hang up, but from a 
different phone, contact dispatch immediately (2-3333) with information 
and await instructions. 

 

DO NOT: 

• Use two-way radios or cellular phone; radio signals have the potential to 

detonate a bomb. 

• Evacuate the building until police arrive and evaluate the threat. 

• Activate the fire alarm. 

 

 
 
Time call received:  ___________  Time phone call ended: _______________ 
 
Phone number of caller (caller-ID):   _________________________________ 
 
Date of phone call:   ____________ 
 
Phone number that the caller called:  ________________________________ 
 

 
________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
 

 
 
• Where is the bomb located? ______________________________________ 
                                                                (Building, Floor, Room, etc.) 

• When is the bomb going to explode? _______________________________ 
 
• What does it look like?___________________________________________ 
 
• What kind of bomb is it?__________________________________________ 
 
• What will cause it to explode? _____________________________________ 
 
• Is there more than one bomb?  ____________________________________ 
 
• Did you place the bomb?        Yes       No      (Circle one) 
 
• Why?________________________________________________________ 
 
• What is your name? ____________________________________________ 
 
• What is your address? __________________________________________ 
   

(DO NOT HANG UP THE PHONE) 
 

 
 

• Where is the caller located? _____________________________________________ 

 

• Estimated age:  ______   Is voice familiar? If so, who does it sound like? __________ 

 

  


